Education Foundation of Downers Grove District 58

Grant Project Application

Education Foundation of District 58 Grant Application 2010/2011


GUIDELINES
Please read carefully to fully understand guidelines and expectations.

Definition: The following application can be used for either a Mini Grant ($500 or less, for a program or project that will enhance your classroom or school’s grade level) or a Maxi Grant ($500 or more to enhance curriculum or technology innovations applicable to the school or district, including staff development).
Award Amount: The Foundation has allotted $25,000 to fund initiatives.  
Application Eligibility:  
· All District 58 personnel – either individuals or teams – are eligible to apply.
· In the case of team-based proposals, a Project Director must be designated to assume overall administrative responsibility for the project, and all related correspondence will be so directed.
· The Education Foundation will fund only one maxi grant for the same applicant(s) within one academic year. 
Recipient Requirements:  
· Recipients must adhere to all District 58 guidelines.

· Recipients will be expected to provide project summaries and financial reports at the conclusion of the project (refer to timeline).  Summaries are expected to address the measureable objectives included in the initial application.
· Recipients are expected to attend the December Board of Education meeting to briefly describe their projects. There will be no multi-media (power point) presentations incorporated into this presentation.
Project Eligibility and Notations:
· The project must be important to learning and show strong potential to impact instruction. Projects are limited to District 58 established curriculum and must address needs, challenges and concerns to enhance the learning experience. (Extracurricular activities are excluded.)

· The project must be initiated during the current academic year.
· The project must have measurable objectives.

· The identified need must complement the district mission, district strategic plan, and/or school improvement plan. 
· Funds may not replace normal funding from tax-based sources.

· Products purchased with grant funds become the property of the District, not the individual(s).

· If required to implement this initiative, funding may be requested to cover training, travel, and (non-District 58) consulting fees/honorariums.

· Funds will not be provided for audio/visual equipment currently available in the district or digital cameras.

· Expenses for consumable items or single events must be essential to your project/program.
Application Review Process:  
· Proposals shall be competitively reviewed by a designated Education Foundation Committee.

· All proposals will be subject to review which is completed in an anonymous manner. Accordingly, specific reference to applicant(s) and school(s) must be limited to the cover page. Applications including such references beyond the cover page will be rejected.
Application Requirements:

To be considered for funding, the application must:

· Be typed.

· Be complete (all sections).

· Be free of any identifying information other than on the cover page.

· Describe some quantitative and/or qualitative method to evaluate the success of the project. 

· Be previously reviewed and signed by building administrator to insure school and district alignment.

· Be provided with six additional copies (7 total).

Project Summary.  Within the school year in which the project is completed, a copy of the receipts of expenditures is due in the Foundation Office by May 13, 2011.  In addition, a summary of the initiative is due to the Foundation Office at the project’s conclusion. The outcome of the measureable objectives, sited in your application should be included in the project summary. Award recipients that do not submit a complete financial report and project summary according to the timeline below will not be eligible to apply for future Education Foundation grant program funding.

Timeline:

August 25, 2010

Applications are made available

September 30, 2010

Applications due to Education Foundation

November 9, 2010

Award recipients notified

December 2010

Funds provided to district and available to award recipients

May 13, 2011


Unused funds returned to Education Foundation

May 13, 2011


Financial report (including receipts) due to Education Foundation

June 13, 2011


Complete project summary due to Education Foundation

If the deadline falls on a weekend or holiday, the grant application must be received by 5:00 p.m. the following school/business day.
Please submit 7 copies of completed application to:
Education Foundation of Downers Grove District 58

P.O. Box 662

Downers Grove, IL 60515

If you have any questions, please contact your building liaison, Jennifer Waldorf at 630.719.5805 

or Laura Crawford at 630-968-4050 ext. 14
DO NOT FAX OR EMAIL

MINI GRANT (less than $500)



MAXI GRANT (more than $500)

See guidelines for definition of mini and maxi grants.

COVER PAGE: Limit all identifying information (applicant names, schools, etc.) to this cover page only! Use other side of this application or an additional sheet if needed.

DIRECTIONS:  TYPE application in 11 pt. font or smaller, maintaining page alignment. If an appendix is needed for supplemental material, such as research support, please limit to a maximum of three (3) pages. 

Please keep page alignment.

 I/We submit this application on behalf of the school or organization indicated below:

Project Title:
______________________________________________________________

Primary Contact Information: 

    ___________________________________
___________________    _________________

     Name





Home/Cell Phone

        Work Phone 

    ________________________________ 
_______________


     Email address




Date

Check One:

Employed by District 58 at  _____________________  as  _______________







         School(s)/Location(s)                     Position





Other (Please describe affiliation to group/organization and/or interest in 

District 58 education.)

______________________________________________________________

Additional Name(s): if applicable


____________________________
____________________________
_____________________

Name




Signature



School(s)

____________________________
____________________________
_____________________

Name




Signature



School(s)

____________________________
____________________________
_____________________

Name




Signature



School(s)

To be completed by building principals: (one signature for each building impacted)
Application Reviewed: 
________________________________ 
______________





Building Principal Signature


School

________________________________ 
______________


     

Building Principal Signature


School

________________________________ 
______________


     

Building Principal Signature


School


Do not include any identifying information on this page.
Project Description.

1. Describe your project. /5 pts.
2. Describe educational need(s) addressed by your project and how your project addresses those need(s). /10pts.
3. Explain how this project aligns with the district’s Strategic Plan and/or School Improvement Plan (without replacing funding from tax-based sources). /10pts. 
4. Explain what makes this an innovative approach. /10 pts
5. Approximately how many students, staff, and grade levels will benefit from this project? /10pts
6. Describe the major objectives/outcomes of this project. /10 pts.
Implementation.

7. Submit a detailed time line of the anticipated progress of this project. Include as applicable: ordering/receipt of materials, actual classroom implementation, evaluation, and any other significant dates. /5 pts.
Do not include any identifying information on this page.

8. Describe the teaching methods that will be used to implement this project. /5 pts.
9. What, if any, additional resources, etc. will be required from the District to implement this 
project? Has the use of these resources already been cleared by the District? /5 pts.
Evaluation.
10. Describe the qualitative and/or quantitative method(s) you will use to determine the extent to which your objectives (from question 5) have been achieved and to verify the usefulness of your project. (A written project evaluation is REQUIRED at the completion of the project.) /10 pts.
Future Expansion.

11. If successful, how can this project be sustained in future years (without additional funding from the Education Foundation)? /5 pts.
12. What is the potential for expansion of this project to other grade levels and/or schools? /5 pts.
Research Support.

13. Describe (or attach – maximum 3 pages) any research or additional information that supports your project. /5pts.
Conclusion.

14. Briefly describe why you feel passionate about this project and its potential to impact your students. (This may include any information about the scope and meaning of your project not already covered in this application.) /5 pts.
Do not include any identifying information on this page.
15. Please list your budget details in order of priority. If a kit is included, please detail the contents. Include specific information on materials and equipment needed and their sources, duplicating costs, and any other fees, charges, and payments, including shipping fees.  NOTE: If this project is funded, copies of all invoices and receipts will need to be attached to a written financial report and returned to the District 58 Education Foundation by May 13, 2011. 
	ITEM
	SUPPLIER
	ITEM COST
	QTY
	TOTAL

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TOTAL REQUESTED____________________

Is partial funding useful to you? __________ 
Yes 

No
If so, what is the minimum useful amount? __________________

If this request represents less than 100% of the funding needed for your project, what percentage is covered by this request? ________________%           

Has the remaining funding been secured? ________ 
Yes 

No
MAXI



































































